


WRITING OBJECTIVES
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8VH JRRG TXDOLW\ LPDJHVY DQG ODEHO WKHP ZLWKLQ WKH LPDJH LI
o 8VH GLYHUVH LPDJHV WR EH UHSUHVHQWDWLYH DQG LQFOXVLY|

o :KHQ VHOHFWERQJIDZPWIHRI QHJDWQ ®HR WWHUHWRBWSBBRHOY G RITHQG
WKH DXGLHQFH

8VH DQ DSSURSULDWH QXPEHU RI VOLGHV $ JHRQ)HUHY/ HF®B WRIL RMXK X F
o0 30DQ DFFRUGLQJO\ VR \RX GRQITW UXVRQ@WEHRRXKHMWRHWIQRGI R \
o0 $00 SUHVHQWDWLRQV PXVW HQG RQ WLPH GXH WR UHFRUGLQJ

,/ \RX QHHG WR HPSKWbMIRH PRQWHQW XVH

ODUJHU IRQW

/[LPLW WKH XVH RI SXQFWXDWLRQ PDUNYV

/[LPLW WKH QXPEHU RI EXOOHW SRLQWY RQ D VOLGH WR VL]
RU OHVV

%H FRQVLMWWB QM R VRKYG RQLDQJ

/HDYH HPSW\ VSDFH DURXQG FKDUWY DQG YLVXDO
LPDJHV

%H PLQGIXO RI ZRUG FKRLFHYV

o 8VH WXKH DV QHHGHGVWRODLGRIVQ
DSSURSULDWH WHUP XVDJH

o0 5DWKHU WKDQ ¥RRDIERDQRU VDAPOGDOH  RU *IHPDOH °

0 5DWKHU WKDQ XVLQJ 3$IULFDQ $PHULFDR?*:RUWBDXFDVLDQ ~ XVlI
'KHQ XVLQJ $56 TXHVWLRQV

o0 7LWOH WKH TXHVWLRQ VOLGH VXFK DV 3$56 4XHVWLRQ

o0 &DSLWDOL]H DQG EXOOHW WKH DQVZHU FKRLFHV VXFK DV $%&'

o0 & HDUO\ LQGLFDWH WKH FRUUHFW DQVZHBQXWKM IRGFRRXILYWMWC
,QFRUWU®WH D VOLGH DQQRXQ KIRXDP WHRIND DWW QUKK REMVLRQ
/JLVW DJHV ZLWKRXW DEEWHDRDBWLRQV VXFK DV 3
3URYLGH D VXPPDU\ VOLGH RI NH\ WDNHDZD\V 7KHVH VKRXOG EH WL
8VH \RXU ODVW VFRIQGHDWW BQRRUBHWLRQ IRU VWXGHQWYV ZKR KDYH T

What Formatting Mistakes Should | Avoid?

X

X X X X X X

8VLQJ LWDOLFV RU XQGHUOLQHV WR HPSKDVL]H FRQWHQW
8VLQJ PRUH WKDQ IRXU IRQWV LQ D SUHVHQWDWLRQ

8VLQJ SDWWHUQHG EDFNUHMBEQBNVODWWKH\ UHGXFH

([FHVVLYH ZRUGLQJ RQ VOLGHYV

8VLQJ IXO0O VHQWHQFH\8KDI#RMIUIVWRPOQCGVRRRPMWERBEK OLQH WR
8VLQJ DEEUHYLDWLRQV RU DFURQ\PV
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WhatResources Are Available to Help Me?

X HBHIOHFWLRQ &KHFENOLVW IRU $VVHVVLQJ %LDV LQ 7HDFKLQJ ODWHUL
(0]
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https://infoscope.mcw.edu/Office-of-Communications/Templates.htm
https://mcw.libguides.com/clinicalkey

